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Overview

1) Setting the stage

2) Operational Standard on Digital Archival Records’ Metadata

3) Finding aids and description of digital archival government 
records 

4) Department of National Defence (DND) Records, Documents and 
Information Management System (RDIMS) digital transfer project

5) Wrap-up
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• Protecting and managing GC digital archival 
records before transfer to LAC 

• Transfer procedures and standards

• Finding aids and description after acquisition

• Preserving and making digital archival government 
records accessible

----------------------------------------------------------------

Setting the Stage
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Credit: Library and Archives Canada, Acc. No. 1981-38-72 
Source: Guy Lalumière, Montréal, Québec. Copyright: Guy Lalumière.



Operational Standard on Digital Archival 
Records’ Metadata



Purpose

To identify the baseline of mandatory metadata for 
digital archival government records managed by 
Government of Canada institutions (GCIs) with valid 
disposition authorization (DA) coverage and destined 
for transfer to LAC.
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Policy Relationships
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Library and Archives Canada
• Transfer procedures
• File formats guidelines
• Operational standard for protecting digital                              

archival records

Treasury Board Secretariat
• Service and Digital instruments
• Open Government directive
• Standard on Managing Metadata



To be applied by IM, RK, and IT 

professionals in GCIs responsible 

for configuring recordkeeping 

infrastructure or systems and for 

doing records disposition.

GCI and LAC Activities
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To be evaluated by LAC archivists 

when triaging and processing 

incoming transfers of digital 

government archival records.



Metadata Requirements
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Appendix C: 12 mandatory concepts

System-agnostic

Multiple formats

Applicable to items and aggregations



Summary of Requirements (1) 
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ObligationsMetadata Concept
Mandatory where present for items
Mandatory for aggregations

Classification Code1
Mandatory where present for items
Mandatory where present for aggregations
Mandatory for transfers

Creator
2

Mandatory for items
Mandatory where present for aggregations

Date/Time3
Mandatory where present for aggregations
Mandatory for transfers

Disposition Authorization4
Mandatory for transfersExtent5
Mandatory for itemsFormat6



Summary of Requirements (2)

10

ObligationsMetadata Concept
Mandatory for items (at transfer)Integrity7
Mandatory where present for itemsLanguage8
Mandatory for items
Mandatory where present for aggregations

Record Identifier9
Mandatory where present for items
Mandatory for aggregations

Rights Management10

Mandatory for aggregations
Technical Environment 

Information
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Mandatory for items
Mandatory where present for aggregations
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Status and Next Steps
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Standard was 
approved in 

November 2023

Standard was 
approved in 

November 2023

Confirm 
communication plan 
and release process

Confirm 
communication plan 
and release process

Scope and plan 
supplementary 
guidance                             

• For GCIs (upstream 
and at transfer)

• For LAC staff (triaging 
transfers)

Scope and plan 
supplementary 
guidance                             

• For GCIs (upstream 
and at transfer)

• For LAC staff (triaging 
transfers)



Finding Aids and Description of Digital 
Archival Records



Traditional Archival Description
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Provenance = Creator of the 
records

Fonds

Series

File

Original order = original 
organization of the records

Dept. of National Defence fonds

CFB Borden series

General and Administration - Terms and Military 
Customs - Generally - HQ Camp Borden 



Finding Aids
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Transition to Digital
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Abundance of Metadata
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Future Directions
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International Council of Archives, Records 
in Contexts – Conceptual Model, v0.2
diagram_RiC-CM-overview-RiC-v0-2.jpg 
(1483×806) (raw.githubusercontent.com)



DAMS Pilot Project: Department of 
National Defence Digital Records



LAC’s DAMS: What It Is

• LAC’s Digital Asset Management System (DAMS) is a suite of 
tools to improve the efficiency of digital acquisitions, processing, 
preservation, and access functions.

• The DAMS specifically addresses the dual challenge of limited 
human resources for processing and a significant increase in 
digital records. 

• Current pilot project: first attempt to process archival government 
records in the DAMS.
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Background: DND Records

• Digital records acquired from DND’s Vice Chief of Defence 
Staff in 2022

• 1st transfer from DND of records managed in RDIMS

• Healthy metadata

• Records processed to minimal level of description
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Background: DND Digital Records
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What’s Been Done So Far?
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• Arrangement & description
– Leveraging metadata to create file-level descriptions/finding aids

• Records ingested into DAMS
– Folder hierarchy created to match arrangement structure in our 

catalogue 

– Reformatting metadata into XML files (using MODS templates)



What’s Been Done So Far?
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Next Steps

• How will DAMS connect with Collections Search?

• How will we serve files (i.e. aggregates) up to clients?

• Future pilot projects
– Closed records?

– Direct transfers?

– Non-textual records? 
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Wrap-up

Records managed 
by GC departments

Archival records 
preserved in LAC’s 

DAMS

Records accessed 
by Canadians
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Library and Archives Canada

550 de la Cité Boulevard
Gatineau (Québec)  J8T 0A7

Telephone:  613-996-5115 or 1-866-578-7777
TTY: 613-992-6969 or 1-866-299-1699
Fax: 613-995-6274

Our website: www.library-archives.canada.ca

National
Capital Region

Vancouver
British Columbia

Winnipeg
Manitoba

Halifax
Nova Scotia

Contact us with questions or 
comments:
• katherine.timms@bac-lac.gc.ca
• leah.sander@bac-lac.gc.ca
• brian.clarke3@bac-lac.gc.ca
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THANK YOU!


